ABEPAENT IR
Fart 2 ivag ) Hp @ i 2020/21
New Asia College, The Chinese Un1vers1ty of Hong Kong
Hui Gallery: Venue Booking Procedures 2020/21
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Donated by the Hui’s Family, the Hui Gallery is established for promoting arts and cultures in the campus. In
addition to the exhibitions organized by the College, the College actively encourages the University community to
organize individual and joint exhibitions at the Gallery. Venue booking procedures are as follows:
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The Committee on the Management of the Hui Gallery (the Committee) reviews applications annually in April.
Applicants shall submit completed online application form and relevant documents in person to the Dean of
Students’ Office of New Asia College on or before 19 June 2020 5:00 p.m., otherwise, the application will be
cancelled. Please mark the reference number on the right-hand corner on all your supporting documents. Please
find the reference number in the Acknowledgment email after submission of the online application.
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The College only accepts applications from Faculties, Departments or Administrative Units of The Chinese
University of Hong Kong (CUHK). Individuals and non-CUHK parties shall submit applications through
departments and units of CUHK.
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Preference will be given to members of the New Asia College.
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Applicants shall submit detailed exhibition proposals to the College (about 500 words; in point-form). Concept,
type, quantity, dimensions, relationship with the media, decoration methods and arrangement of exhibits shall be
clearly indicated on the proposal.
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Applicants shall submit recent artwork samples of the exhibitors (electronic format preferred) to the Dean of
Students’ Office of New Asia College. Materials submitted will be treated as important indexes for approving
applicants’ application.
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Applicants shall submit endorsement from faculty/department/unit of CUHK.
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Each student can only participate in a maximum of two exhibitions; External applicant can only participate in a
maximum of one exhibition.
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Exhibition period: 2-6 weeks for internal departments and units; 2 weeks for individuals. Special arrangements
may be made by the College upon request.
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In case of emergencies, the Committee reserves the right to modify approved exhibition periods 20 days prior
the launch of the exhibitions.
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Applicants shall settle a_deposit of HK$2.,000.00 within one week upon the College’s approval of their
applications. Those who fail to do so shall be regarded as giving up their applications. The deposit will be
returned to the applicants upon completion of the exhibitions. If the exhibitors would like to cancel the
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exhibition, fail to launch the exhibition during the scheduled period or change the exhibitor(s), they shall notify
the College at least one and a half month prior to the exhibition and arrange for swapping with another group of
exhibitor(s). Failure to do so shall result in forfeiture of the deposit. Deposit will also be forfeited if the
exhibitors have caused any damage to the facilities in the Gallery. The forfeited deposit will be used for
maintenance of the Gallery.
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The Committee reserves all rights to examine and approve activities to be held at the Hui Gallery.



